
School Holiday Food and Activities Fund
Guide to online application



To access the application 
form, go to:

Community funding -
School Holiday Food 

Fund | Falkirk Council
and click on “Apply for 
school holiday activity 

and food funding”
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You do not need to use your My Falkirk account – 
just click “Continue without an account”
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Accept the Privacy Policy and click “Continue”
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Before you begin to complete 
the application, you need to 

know several types of 
information – see here.

You also need to have a digital copy of your association constitution (if your association has 
one) and of a recent (last 3 months) bank statement. 

If you do not upload the file, you will not be able to proceed with the application!
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Select the type of organisation you are applying for and 
add the organisation’s name. If your association is a 
charity, you will be asked to add the Charity number.

Add the details of the person that is applying for the 
organisation. This person is the one that will be updated 

on the outcome of the application and may be contacted 
if further information is required .
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The person who is 
submitting the 

application may not be 
available for further 

communication. 

If this is the case, please 
provide details of an 

alternative person we 
can contact.
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If your organisation has a Constitution document, you must upload it. Any 
digital file (PDF, Word, image) is accepted. 

You cannot proceed to the next page unless you have uploaded the file!

After choosing the relevant options for the Child protection policy and the 
PVG/disclosure scheme, click “Next” to move to next page.
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Select all the categories your activities will fall into. If your activities 
are not included in the list, click “Other” and write a brief description.

What will children experience during your activities? 
Select all those that apply and click “Other” if you 

want to add something different.

Will your activities involve children from the Child 
Poverty Priority Groups? Select the relevant options.

If other organisations or third parties are helping you deliver the 
activities, click “Yes” here. You will be asked to explain who 

these partners are and how they help you.

Here is where you begin to describe 
your programme of activities.
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Please list the partner organisations
that help you deliver the activities.

After writing the partner’s name and 
a brief description of the service 

provided, click “Add organisation”. 
Names and services provided will 

appear in the table below. 

You can add as many partners as you 
want. Include schools that gave 

referrals of the children, other 
charity/volunteering groups that help 

with the activities, companies that 
provide a specific service or activity, 

restaurants/shops that provide 
catering, etc.
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Please provide the number of families and children 
that will participate in your activities.

We are aware that, at this stage, you cannot know 
how many people will be involved for sure, but you 
might have an approximate idea of the numbers. 

Please type “0” (zero) if no child in an age group will 
attend your activities.

The system will automatically calculate the total of 
children.

If children with disabilities or additional needs will 
participate in your activities, click “Yes”.
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Here is where you need to describe what activities 
you will do in your sessions.

Choose the length of your sessions: half a day, a 
full day or “Other” (e.g., just a few hours).

You do not have to list every single session, 
unless they include very different activities and 

will be held in different locations.

For example, if you will hold a few crafts or 
science sessions in your community hall, this will 
figure as one type of session. If you hold a sports 

camp and all the sessions provide the same 
activities, just give a description for one type of 

session and add the number of sessions you will 
hold.
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Add a description of the meals you will 
provide to the children. Then move to 

the next page.
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Add the expenses, either 
confirmed or estimated, you 

expect to have for your activities 
here. Then add the amount of 
funding you request from us.

If the total cost of your project 
exceeds the maximum amount 

you can request from the School 
Holiday Fund, click “Yes” – you 
will be asked for more details in 

the following page.
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If you stated that the total cost of 
your project is more than the 

amount of funding we can give, 
please explain here how you 

expect to cover the remaining 
costs of the project.
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Add here your organisation’s bank details. 
If you are applying as a Falkirk Council 

department, add the ledger code.

After you confirm the bank details, you 
must upload a recent (less than 3 months) 

bank statement. 
You cannot proceed to the next page 

until you have uploaded the file!
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If there is anything else that may support your 
application and you want us to know, you can write it 

here.
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At this point, you will be able 

to see a full summary of your 

application. You are still in 

time to make changes and add 

information: just go back to 

the relevant tab.
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If you are ready to 
submit your 

application, click 
“Submit”. 

After you submit your 
application, you will 

not be able to amend 
it or download a copy 

of it!

If you want to have a 
copy of your application, 

click “Download PDF”. 
The file will be saved on 

your computer.
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If you have reached this page, it 
means that your application was 

submitted correctly! 
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Thank you!

If you experienced any problem during the 
application process or have any questions, 

please send an email to:

fairerfalkirk@falkirk.gov.uk
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